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Staff files will  
contain 
 

 

 

 

 

 

 

 

 

Position Vacant  

Advertising 
Position Descriptions  

34.0 PD CCRN 
34.1 PD CNS 

3.0 – Medication administration 
worksheet 
3.2 Ventilation competency 
Aseptic technique competencies  
Inductions & Orientation Rostering  

In-service Training & Professional Development   
2nd yearly Performance Review 

Pre - 

Employment  

 

 

Engagement  

CPD 

 

Exit  

Interviews & or 

Strategies  

Application letter 
Collect CV 
WWC / PRC 
Nursing Reg 
Reference Checks 

Provide offer of contract 
Provide Fair Work Australia 
Info 
Collect Tax File Number 
Collect Superannuation 
details 
Collect Banking details  

 

Copy of Advertised Position 
Position Description 
Application letter 
CV 
WWC / PRC 
AHPRA Reg 
Summary Reference Checks 
TFN/ Superannuation 
Banking Details  
 3.0 – Medication administration 

worksheet 
3.2 Ventilation competency 
Aseptic technique competencies  
Inductions & Orientation Rostering  

Exit interview 
Feedback  


